
BEAR RIVER HEALTH DEPARTMENT 
JOB OPENING ANNOUNCEMENT 

Title:  Public Health Compliance Officer    Division:  Health Promotions       Closing Date:  Open until filled 

Status: Full Time Benefitted  Grade: 17 - 19   Wage: $19.42/hr. - $21.70/hr. 

General Description:  Under the general supervision of the Health Promotion Director, enforces Utah 
tobacco and e-cigarette laws in the Bear River Health District 

Education and Experience: 

Grade 19: Graduation from an accredited college or university with a M.S. degree; AND 2 years of full-time paid 
professional employment in enforcement or closely related enforcement work. 

Grade 17: Graduation from an accredited college or university with a B.S. degree; AND 1 years of full-time paid 
professional employment in enforcement or closely related enforcement work. 

Substitutions on a year-for-year basis as follows: 
Additional graduate study or experience for the required full-time paid professional employment requirement. 

Knowledge and Understanding of: 

Must be able to maintain professional standards while enforcing public health laws. Must have good written, 
verbal, and public communication skills. Experience with municipality and county zoning ordinance compliance 
preferred. 
Must have skills in audio-visual materials and developing other motivational and educational materials. Must be 
able to establish and maintain effective working relationships with coworkers, other agencies, and community 
leaders. Must be able to work well under pressure, manage multiple tasks simultaneously, work well in team 
situations, meet deadlines, provide high level of customer service, and be able to work independently on a day-to-
day basis. Must be skilled in programs including word processing, spreadsheets, databases, desk top 
publishing, internet, and email use.  

Skills & Abilities: 

 Must be able to type accurately at the rate of 40 WPM.

 Must have excellent written and verbal communication skills.

 Must be able to provide a high level of customer service, phone etiquette, maintain confidentiality,
manage multiple tasks simultaneously, work well in team situations, meet deadlines, be detailed oriented,
and be able to work independently on a day-to-day basis.

 Skill in using all applicable computer hardware and software. Must have the ability to successfully
coordinate the activities of multiple simultaneous projects.

 Must have excellent interpersonal and communication skills with the ability to communicate effectively,
both orally and in writing.

 Must be able to interpret technical writing and follow technical instructions.

 Must be able to maintain cooperative relationships with clients, co-workers, administrators, and
community partners.

 Maintain confidentiality of sensitive records and information. Follow HIPAA standards.

 Spanish speaking skills preferred.

Special Qualifications: 

 Must have a flexible schedule, available for work in the evenings and/or weekends as job requires.

 Must possess or be able to obtain a valid Utah Driver License at the time of employment.



 

 Must be able to provide own transportation when needed.  

 Must be able to pass a full background check and drug screening urinalysis.  

 Must be able to meet the physical requirements of the position including the ability to bend, stoop, and lift 
50 pounds. Must be able to perform strenuous activities requiring flexibility, stamina, and overall general 
good health. 

 
Summary of Duties: Tobacco Prevention & Control 
 

 Enforce Utah electronic cigarette sales, labeling, advertising, and manufacturing laws 

 Enforce Utah tobacco product sales, advertising, and manufacturing laws 

 Conduct investigations, field inspections and other compliance related duties 

 Monitor and assess if violations exist among tobacco and e-cigarette businesses 

 Prepare written analyses, reports and correspondence 

 Establish partnerships with tobacco specialty businesses and general tobacco businesses in the Bear 
River Health District 

 Explain and interpret Utah tobacco and e-cigarette laws and program processes 

 Provide instruction and education to assist business owners, operators and their employees on 
compliance to Utah tobacco and e-cigarette sales laws 

 Assist Department with internal safety procedures.  

 Complete other duties as assigned. 
 
 
 
 
Applications available Monday through Thursday 8 am to 6 pm; and Friday 8 am to 1 pm at the Bear River Health 

Department, 655 E. 1300 N. Logan, Utah, or online at www.brhd.org. Return completed application, resume, and 

transcripts to Sylvia at the Bear River Health Department. Open until filled. 

Email: stello@brhd.org - Phone: 435-792-6498 – Fax: 435-792-6495 

 

mailto:stello@brhd.org

